Representative guide to help filling in summary forms 

(Philippe Mairiaux proposal November 13, 2004)
Title 

The abbreviation to be used, in the applicant own language, before the applicant name like for example : Mr, Mrs, Ms, Dr, Pr, Ir, Dhr, Mevr, Mhr, Mme , ..etc

Summary of educational background 
Courses/degrees received 

List them in chronological order (the first/oldest one on top, the latest at the bottom)

Don’t forget always mentioning the basic training of the applicant, even if it is outside the ergonomics related disciplines. Example : physician, physical education teacher, architecture, …etc.
When using a nationally used terminology, give in brackets the international equivalent in English (whenever possible) : B.Sc, M.Sc for example

Years 

Always give first (registration) and last year (graduation) of the degree obtained: for example, for a one-yr master course : 1998-99
For short courses, give year + duration in months : for example, 1998 (4mo), or 2001 (8wk), respectively for 4 months and 8 weeks courses. 

By institution 
Always specify the nature of the institution (university, technical university, …) ; if using abbreviation not understandable by others, give the equivalent name in English; for example “IUT Lorient” should be replaced by “IUT (Tech univ.) Lorient”.

Degrees/courses numerotation

Please use the last column to identify by a letter (a,b,c,…) or a figure (1,2,3,…) each degree or course. This letter or figure will be used to document the source(s) of each content of education area, from A1 to E9 (column “source and comment”)
Comments from the National Assessment Board 

Some good examples of useful comments : 
“Broad (design-oriented) ergonomics education based on a comprehensive practical experience as an occupational physician » ;
« Did a lot of additional courses to fulfil the requirements » ; 
Use this blank space to inform the reader that only part of the courses listed was sufficient to fulfil the education requirement. Example : “Courses 1-6 were enough to fulfil the education requirement; courses 7-8 are on top of this minimum level”

Present occupation and past professional positions 

List the jobs in chronological order, first the oldest , last the current one. 
For the ones involving ergonomic activities, don’t forget putting into brackets the respective percentages of a full-time equivalent spent on ergonomics in each job. 
For the current job, give more details if possible. Example : “(10 % ergonomic consultancy, 5% ergonomic design, 25% ergonomic research and 20% given training, 5% mentoring ergonomic consultancy and 5% ergonomic product development)” 
As far as possible give information meaningful for people not familiar to the companies or institutions of your country. Examples :

“the Ergonomics and Occupational Health Department of INA (a world-wide acting Company)” what is the domain of activity of this company ? 

“involved in CHSCT work conditions studies” what does CHSCT mean for non-French people ?
“Ergonomic consultant for ‘Arboned’  (Health & safety consultancy)” , a good information ! 

“Ergonomist to System Engineering Department of ALENIA SPAZIO (aerospatial industry)”, a good information !

“Consultant ergonomist in ARTIS FACTA, PARIS (Top 10 ergonomics consultant company)”, a good information !
HETPEP general requirements 

In the space “Assessed” indicate a figure, and not simply “Yes”. 

Example : 4 yrs, or 2.5 yrs, or 1 yr. 

In the space reserved for “comments”, indicate the letters or figures corresponding to the degrees 

Contents of Education

Column “Hours” : 

A figure must be given for each area heading (A, B, C, D) ; for sub-headings like B1, B2, B3, B4, a figure may be replaced, if needed, by a qualitative assessment showing the relative weight of each specific aspect (for example : B1 +++, B2 ++, B3 +, B4 +++).

The figures must relate to the teaching hours meaningful for the ergonomics practice.

Column “Source and comments” ;

Please mind indicating the letter(s) or figure(s) of the courses or degrees which have provided the applicant with the corresponding content ; whenever the education path of the applicant justifies it, add comments for the assessors.
Laboratory exercises 

Don’t forget putting a cross where appropriate (Yes or No)

Project work 

Always specify its duration (in equivalent fulltime work) and describe its nature in the “Comments” section.

Professional experience 
Supervised training 

Specify, if any, its duration in “Assessed” and in “comments” the time period (before or after graduation ?).

Describe its nature : supervision by the training institution, by another Eur.Erg., by a senior ergonomist ? Supervision within a doctoral thesis preparation or within the Master course ?
Experience 

Has to be taken into account only the experience time gained after having graduated or after having reached through various courses the Hetpep education requirements.
Time Devoted to Practicing Ergonomics
Indicate the % of a full time job spent on ergonomics in the current job.
Remarks of the National Assessment Board

Make best use of this space to summarize the global evaluation of the applicant made by the NAB.

Examples of meaningful remarks :

The applicant represents an exception of (traditional) occupational physicians who mostly are not design-oriented and not focussed 
on preventive occupational health and safety measures and ergonomics interventions


“M.A has very satisfactory qualifying education, she has a long experience of work place design for different purposes. She is working in a very qualified team led by an Eur.Erg. The ergonomists/physiotherapists at Alviva are not employed to treat patients”. 
“A good applicant working on a range of projects and applying a range of techniques”
Excellent in dealing with rehabilitation measures of occupation-specific musculo-skeletal and joint problems. 
Up to now limited application of the, indeed, also developed design competency for real working situations in companies.
An increasing application of ergonomics principles can be expected due to intended intervention measures 
supported by Health Care Institutions    
Concentration on physical ergonomics but does consider organisational aspects, satisfaction with work and cognitive aspects. Mostly the project descriptions included analysis and recommendations. An evaluation of the implementaton was seldom possible.
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